
Water Sampling Instructions

Included Materials: Sampling bottles, barcode stickers, waterproof marker, a “blank” sample (small 

sample bottle with water already in it), chain of custody form, plastic bag (to keep form dry). 

Identify all water fixtures that are used for drinking, cooking, or making formula. 1
Give each water fixture a unique name for easy identification. Write that name on the 

sample bottle AND the chain of custody form. Each sample has two barcode stickers. 

Place one sticker directly on the bottle (use tape if needed) and the other on the chain 

of custody form next to the fixture’s name. 
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Prepare the “blank sample,” the small bottle that is already 

filled with water. Pour the water from the blank sample into an 

empty sample bottle and throw away the bottle it came in. 

Place one barcode sticker directly on the blank sample bottle 

and the other on the chain of custody form by the pre-filled 

column  “blank sample.” This sample helps us know your test 

results are accurate.
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Collect COLD water samples from fixtures that have not been 
used for 8-18 hours. Collect first-draw samples in the morning 
after the water has been sitting still the night before. Collect
the water sample immediately after turning on the faucet or 
valve, not allowing any water to spill. Fill each sample bottle 
with COLD water up to the 250ml mark on the bottle. 
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Sampling tips:

• Do not use the water fixture for 8-18 hours before taking the samples.
o To prevent people from accidentally using the water before sampling, you 

can tape off the area and post “do not use” signs. 

• Do not use the facility’s restrooms, sinks, or other water-using appliances or 
fixtures the morning before sampling as this can disrupt the water we want to 
sample.

• Do not collect a sample from a fixture that has not been used in over 18 hours. 
If your facility is closed on the weekend, do not sample on Monday, and do not
sample on the first day after a holiday or facility closure. 

• Do not remove aerators or clean them before sampling.

• Water samples are time sensitive. Get the samples back in the mail to the DOH 
lab within a day or two after collecting them. 

Make sure the chain of custody form is completed and make a copy or take a photo 

of the form for your records.
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Questions? Need Help? 

Place the yellow absorbent pad on the bottom of the box and place tightly sealed 

bottles in the box. Use the packing paper to keep the water samples from moving 

around.
1

Remove old mailing labels. Seal box shut with packing tape, stick the pre-filled FedEx 

return label on box (keep the top copy for your records), and take box to the nearest 

FedEx location or call FedEx to have them come pick up the package.
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Send us an email at leadfreekids@doh.wa.gov so that we can notify the lab that  
samples are the way.4

Shipping Instructions

Included Materials: Pre-filled FedEx shipping return label, box for shipping (use the same box 

your supplies arrived in), absorbent pads, packing paper.

Make sure the chain of custody 

form is complete and place in plastic 

bag. Place the bag on top of sample 

bottles in box.
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We will contact you with your water test results and they will be posted on our website

by license number. This typically takes 2-3 weeks after the lab receives the samples.5

Contact us at leadfreekids@doh.wa.gov or 564-669-1098.
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